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Principle 1: Principle 2: Principle 3: Principle 4: Principle 5: Principle 6: Principle 7:
Contact Cooperation Active Learning Feedback Time on Task Expectations Diverse Talents

Achievements 
Use to award 'badges' 
to students when they 
met performance 
criteria.

Not suitable for this principle. Not suitable for this principle.
Can be used to promote 
active learning through 
academic recognition.

Can be used to provide 
meaningful feedback and 
recognition to high-achievers 
or identify students at risk.

Not suitable for this principle.
Use to communicate to 
students that they’ve met set 
expectations.

Can be used to acknowledge 
and celebrate diverse talents.

Adding Content/ 
Resources
Use to add links and 
content to a site.

Use the Contacts tool 
(accessed through the 
Control Panel) to add profile 
information about teaching 
staff.

Students add URLs to blogs, 
wikis and group spaces to 
share resources they find.

Mashups offer students the 
opportunity to interact with 
their content such as in 
Blogs, Test Questions, and 
Discussions.

Use Voice Authoring to 
provide audio feedback.

Link students directly to online 
Discussion Boards or articles 
allowing more time on task to 
analyse and evaluate content 
rather that searching for it.

Ensure all content and 
resources added are current 
and relevant to real life 
scenarios (authentic content).

Use a variety of resources to 
suit different learning styles.

Assignments
Used to assess 
understanding and 
provide grades and 
feedback.

Not the most suitable tool for 
this principle.

For Group Assignment 
Submission only one group 
member needs to submit the 
assignment on behalf of the 
group from the Content Area 
that holds the Group 
Assignment.

Select real-world, relevant 
and authentic assessments 
that allow students to apply 
and practice concepts 
learned. Students can submit 
any digital file.

Use with the Rubrics course 
tool or Inline Grading tool to 
provide clear, concise and 
timely feedback when marking 
assignments.

Online assignment 
submission allows students to 
invest more time on task 
rather than driving to campus 
to submit their paper.

Within the Learning Module, 
include exemplars of past 
assignments so expectations 
are clear.

Use a range of assessment 
modes to cater for different 
learning styles. Students can 
submit any digital file.

Blogs
Use for communication 
and collaborative 
learning activities.

Can be used to gauge 
student understanding and 
provide meaningful 
comments. A valuable tool to 
help build rapport.

A tool which encourages 
student-to-student 
interactions and sharing of 
ideas.

Effective tool which can be 
used to promote critical 
thinking and collaboration of 
ideas.

Could be used to provide 
constructive feedback on a 
group blog by adding a 
comment.

Use with Adaptive Release to 
enforce the availability of 
Gradable Blogs, setting a 
timeframe for entries to be 
added.

Provide a model blog entry to 
demonstrate expectations.

Can be used to share 
thoughts and opinions.

Calendar
Use for learning events 
and time management.

Set a reminder or book future 
events. Not suitable for this principle. Not suitable for this principle. Not suitable for this principle.

Set Calendar reminders to 
help students schedule and 
record their time on each 
task.

Add events and deadlines to 
communicate timing 
expectations to students. 

Not suitable for this principle.

Collaborate 
(web conferencing)
Use for collaborative 
and interactive online 
learning activities.

Could be used to facilitate a 
conference/study session 
with students.

Could be used to create 
breakout rooms during a 
Collaborate session enabling 
smaller group discussion. 

Provide students with media-
rich resources that allow just-
in-time feedback to enhance 
active learning.

Could be used to provide real-
time feedback. 

Collaborate sessions can be 
timed and facilitated by the 
Instructor. Sessions can be 
recorded for future reference. 

Establish clear objectives so 
that students understand the 
requirements and 
expectations of each session. 

Enable audio, video and/or 
whiteboard tools to allow 
students to showcase their 
diverse presentation skills.

Content Editor
Use to create or edit 
content in a site.

Could be used to create rich-
media information about 
useful contacts.

Add links to collaborative 
tools such as blogs or wikis to 
encourage collaboration.

The primary tool to design 
active learning resources in 
different ways.

Use multimedia tools or plain 
text from the content editor to 
provide feedback to students.

Provide students with direct 
links to online materials to 
shorten navigation time.

Provide links to authentic 
resources to align with real 
life scenarios.

Create a variety of rich media 
resources to cater for 
different learning styles.

Discussion Board
Use for communication 
and collaboration 
learning activities. Can 
also be used for 
assessment.

Publish FAQs to a Discussion 
Board for students to view 
and add questions.

Group Discussion Boards can 
facilitate collaborative work. 
Set up group Discussion 
Boards and assign 
moderators to encourage and 
facilitate discussion.

Pose Discussion Board 
questions that encourage 
critical thinking, problem 
solving and wide ranging 
dialogue.

Provide answers to posted 
questions or give direction/ 
information.

Open discussion topics for 
set periods to focus attention 
and interest.

Provide clear instructions and 
monitor regularly. Lead by 
example. Use and apply 
Online Netiquette guidelines.

Can be used by students to 
synthesise other student’s 
perspectives and thoughts 
while sharing their own. 

Email/Messages
Communication tool. 
Use to send out 
messages or course 
announcements.

Facilitates quick and direct 
communication between 
instructors & learners.

Use to share ideas/resources.
Keep students engaged with 
messages highlighting new or 
updated content. 

Can be used to provide 
individual or group feedback. Not the best tool for the job.

Can be used to set the tone 
and expectations for student 
engagement. 

Not a tool for this principle. 

Groups
Use for collaborative 
learning activities.

Send group emails or 
announcements when 
important information needs 
to be relayed.

Use the self-enrol group tool 
to encourage students to form 
their own learning groups. 

Guest speakers can lead 
collaborative sessions using 
the Collaborate tool. Archives 
of previous sessions can also 
be made available for review.

Immediate feedback can be 
sent to selectedgroups/group 
members from Grade Centre 
to foster positive outcomes.

For Group Assignment 
Submission only one group 
member needs to submit the 
assignment on behalf of the 
group from the Content Area 
that holds the Group 
Assignment. 

Clearly set and define group 
goals and objectives.

Allow students the opportunity 
to negotiate different possible 
modes of group project 
presentations. Students can 
submit any type of digital file.

Learning Journals
Use for reflective 
learning activities.

Can be used to gauge 
student understanding and 
provide meaningful 
comments. A valuable tool to 
help build rapport.

Use Group Learning Journals 
to build a meaningful 
intellectual exchange.

Use for reflective learning.
Provide feedback to assist 
students to refine their writing, 
ideas or thoughts.

Use with Adaptive Release to 
enforce the availability of 
Gradable Learning Journals, 
setting a timeframe for entries 
to be added.

Provide a model answer of a 
Journal entry to demonstrate 
expectations.

Can be used to share 
thoughts and opinions.

Learning Modules
Use as an 
organisational tool to 
group content items 
and/or learning activities 
into a sequence.

Set up a learning sequence 
with avenues to enable 
contact, such as email or 
Collaborate sessions.

Adding interactive tools to 
Learning Modules such as 
Discussion Boards and Blogs 
encourages collaboration 
amongst students.

Add a Reflective Journal in a 
Learning Module to enable 
students the opportunity to 
interact with, and reflect on, 
their content.

Add a grading Rubric to 
clearly and consistently 
evaluate student 
assignments.

Use Adaptive Release with 
items contained within a 
Learning Module to help keep 
students on track.

Clearly set and define task 
objectives and write 
descriptions within Learning 
Modules.

Add YouTube videos, 
podcasts and simulations 
within Learning Modules. 

Notifications 
Dashboard
Use as a 
communication and 
information tool.

Can be used to highlight new 
grades, discussion posts or 
new content added to the 
site.

Not suited to achieving this 
principle. Performance 
Dashboard is a tool used to 
relay information.

Not suited to achieving this 
principle. 

Use the Retention Centre to 
provide feedback to students 
who meet the set criteria.

Useful for students to keep up-
to-date about items that need 
their attention, alerts and 
changes to the site.

Due dates and information 
should be current and 
updated regularly.

Not a tool for this principle.

Quizzes/Tests/ 
Surveys
Use to assess learning. 
Can be formative/ 
summative. 

Not the best tool to achieve 
this principle.

Not the best tool to achieve 
this principle.

Use Mashups and image 
hotspots within Quiz 
questions.

Use feedback fields within 
Quiz questions to provide 
immediate feedback on 
progress.

Use time limits and/or test 
attempts, using the Display 
Date, Time and Multiple 
Attempts Fields in the Quiz 
tool.

Provide clear instructions 
about Test or Quiz 
parameters.

Use a variety of question 
types when creating Tests or 
Quizzes.

Retention Centre
Use to identify students 
at risk.

Can be used to contact 
students who meet a set of 
criteria. 

Not suitable for this principle.
Set up criteria to monitor 
student performance 
throughout the semester.

Could be used to provide just-
in-time feedback to students-
at-risk.

Data could be used to re-
evaluate effectiveness of time 
allocated for each task to 
make necessary adjustments.

Not suitable for this principle.
Could be used as a tool to 
recognise diverse talents and 
achievements.

Self & Peer 
Assessment
Use as tool for reflective 
learning and 
constructive feedback.

Use other communication 
tools such as Email or 
Discussion Boards.

Peer review fosters student-to-
student co-operation. Use  
star rating system in 
Discussion Board.

Create learning activities that 
require students to critique 
their peers' work (peer 
assessment).

Large classes can benefit 
from Self and Peer 
Assessment by distributing 
the administrative workload. 
Feedback can be provided 
from several different 
individuals, instead of relying 
upon the Instructor.

Assessments can be 
precisely scheduled to allow a 
set time for the submission 
and evaluation process to be 
completed; including the time 
to access any content items 
associated with the 
assessment.

Provide clear instructions 
about self or peer 
assessment activity.

Use self or anonymous 
evaluations to elicit feedback 
from students.

Voice Authoring
Use to record audio 
anywhere, any time in 
vUWS.

Can be used to verbally 
communicate to students.

Could be used by students in 
group activities.

Use Voice Authoring  to allow 
students to record audio 
comments on presentation 
slides and foster a 
collaborative learning 
environment.

Could be used to provide 
prompt verbal feedback to 
students. 

Not suitable for this principle.
Could be used to 
communicate realistic 
expectation to students.

Could be used by students to 
showcase their diverse 
talents.

Wikis
Use for co-constructing 
content.

Use other commuinication 
tools such as 
Announcements or 
Messages.

Can be group or topic 
specific. Wikis encourage 
group members to 
collaborate.

Group contributions can be 
measured. Rich media can be 
added.

Could be used to provide 
group feedback.

Set a time limit for 
submissions and edits.

Provide clear instructions 
about activity and Wiki task.

Students can work 
collaboratively by exploring 
topics and use their own 
findings and/or experiences.

Seven Principles Tool Guide for v UWS
How to use this guide
Use this guide to select the right v UWS tool to achieve one of the Seven Principles of Good Practice in Undergraduate Teaching.
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