PROFESSIONAL DEVELOPMENT PROGRAM ACADEMIC STAFF

2011 TEMPLATE

(for applications to undertake a PDP in 2012)

Please note: this is a Word document, which will expand as you type in the information

1.  PERSONAL DETAILS

Name:  





Position Held:  

Academic level:

College / Division:  

School / Unit:

Date of appointment to UWS:

Full time / Fractional appointment:  

Qualifications (educational/professional) you have obtained to date:

Equity considerations – Are there any particular considerations to which the Committee should have regard to in relation to your application, eg any variation in working patterns or achievements due to caring/family responsibilities, disability accommodations or Indigenous background? (1/2 – 3/4 page max): 
Do you have a current, signed Workload Agreement? 

Have you participated in the Academic Performance Planning and Review Process?

If your application involves the completion of a PhD or Doctorate, please provide details of any provision in your Workload Agreement for this work:

	2. DETAILS OF LAST PDP (only to be completed if you have undertaken a previous PDP/PEP/Academic Study Leave program)

Dates of last PDP

From:          /             /                                   To:                /               /

What were the objectives of your last PDP?

List specific academic contributions & outcomes arising from your last PDP.

Please append electronically the report for your previous PDP where possible.




3.  PDP DETAILS




This period of PDP would be spent: (tick as appropriate)

In Australia



Overseas


Name(s) of country(s) and dates:

Both



Name(s) of country(s) and dates: 

4.  PROGRAM DETAILS
Proposed period of absence (maximum 22 weeks):

From:





 To:



(date)





(date)

This period of PDP will/will not be combined with leave (delete one).  If combining PDP with leave (see Section 3, Clauses 13 & 16 of the PDP Policy) please indicate:

Annual Leave


From:


 To:

Long Service Leave

From:


 To:

Leave without Pay

From:


 To:

(except in circumstances such as family/carers' responsibilities, maternity or illness/disability).

If a particular semester is required for the PDP program, please provide rationale for itinerary and reasons for particular timing:

Could PDP program still be undertaken if the Committee seeks to change the semester?

Please note: there is a limit of 5 pages for items 5 – 9 inclusive. You may delete words provided for your guidance (those in italics).
5.
ABSTRACT:  

Provide a brief summary of your proposed program, outlining why your program should be undertaken as PDP.
If you are applying for a PDP to complete a higher research degree, please include here a response to the criteria outlined in Section 3, Clause 11 of the PDP Policy.  If the PDP is to be undertaken to complete a higher research degree, the supervisor must certify that completion is achievable by the end of the PDP period and certification must be electronically attached to the PDP application.
6.
PROGRAM OBJECTIVES AND RATIONALE  

You must clearly outline how your program is aligned with the strategic plan of the University and College/Division; the goals and strategies of the School/Unit/Centre. 
7.
PROGRAM DESCRIPTION 

Provide a comprehensive statement on the nature of the proposed activities to be undertaken during your Professional Development Program. Please note there is provision for a detailed itinerary at point 10 below (point 10 is not included in the 5 page limit).
8.
RATIONALE FOR UNDERTAKING THE PROGRAM AT NOMINATED INSTITUTIONS / ORGANISATIONS (if applicable):  
9. 
EXPECTED OUTCOMES OF UNDERTAKING THE PROGRAM:  

Note: Proposals will be assessed in terms of value to the University and community and to the academic and/ or professional development of the applicant. You must clearly demonstrate how outcomes will be achieved.

10.
ITINERARY: This should be as detailed as possible.  Please attach electronically confirmation of your arrangements from the institution(s) / organisation(s) named.

	Location - Name of Organisation/Institution


	Period of Attachment


	Activities to be Undertaken while on Attachment


11.    ESTIMATES 

Note:  The limits of financial assistance from the University are shown in Section 4, Clauses 47 & 48 of the PDP Policy. 
A.
TOTAL COSTS OF PDP PROGRAMME 


(Please include full details and estimated costs under each heading below)

Travel:







$


Accommodation:





$


Fees:







$


Dependants (if applicable):




$


Other:







$








TOTAL

$

B.
FUNDING FROM SOURCES OTHER THAN PDP GRANT


Estimate of outside earnings (include income from scholarships,


 research grants, etc.)





$


Travel grants


(a)
Have you applied or do you intend to apply for overseas



travel assistance?




Yes                No 


(b)
If yes, please nominate organisation:


(c)
Amount of grant sought:



$


Other:







$








TOTAL

$

C.
FINANCIAL ASSISTANCE SOUGHT (A minus B, reduced, where applicable, by the limits outlined in the policy - $2,000 for Australia/NZ, $5,000 for overseas, + dependants)


Amount of financial assistance sought from the University
$

I have read the PDP Policy and understand the obligations imposed by that Policy should my application be successful.

Please forward your application in electronic format to pdp@uws.edu.au by the advertised closing date, with a copy to your Head of School (for College Staff) or Centre Director (for Research Centre or other Unit Staff).

Do not send any hard copy attachments – applications will be evaluated solely on the basis of the information contained in this electronic application, the Head of School (or equivalent) Report (which will be sought by HR) and your response (if applicable).

CHECKLIST

PROFESSIONAL DEVELOPMENT PROGRAM

Have you:

1.
read the Professional Development Program (PDP) Policy?

2.
checked the closing date for applications?

3.
confirmed your eligibility to apply (contact your HR Officer)?

4.
completed the Professional Development Program application template?

5.
discussed your proposed program with your Head of School/Research Centre  Head/Divisional Director and other colleagues as appropriate, including proposed timing, alignment with University/College/School/Research Centre goals and strategies?

6.
electronically attached the report from your previous PDP (if applicable)?

7.
electronically attached documentation confirming attendance at institutions / organisations?

8.
electronically attached an abbreviated curriculum vitae?

9.
provided confirmation of prior service (if applicable)?

10.
(if you are applying for PDP to complete a higher research degree), have you attached electronically certification from your degree supervisor that you would be expected to complete the degree by the end of the proposed period of PDP?
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