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Information for New Research Students
Degrees

Masters (Honours)

The Masters (Honours) degree is completed within 1-2 years full-time candidature. It is primarily undertaken as a supervised program of original research, though the depth of the research required for a Masters (Honours) degree would be less than that required for a PhD. The Masters (Honours) degree is aimed at the professional development of the candidate, with particular emphasis on research methodology appropriate to the field of study. It is intended to provide candidates with the opportunity to develop their potential for research, enhance their skills of problem identification and specification, and their ability to develop and present solutions.

Doctoral Degrees

Doctorates are completed within 3 years full-time candidature, with a maximum enrolment of four years full time, or part time equivalent. The doctorate aims to produce graduates able to conduct research independently at the highest level of originality and quality. The PhD is a recognition of successful research experience of international standard in the discipline. A PhD candidate should uncover new knowledge either by the discovery of new facts, the formulation of theories or the innovative re-interpretation of known data and established ideas.

Professional Doctorate (eg Doctor of Education, Doctor of Business Administration, Doctor of Creative Arts)

In addition to he comments on doctorates above, professional doctorates provide extended and advanced training in professional fields where projects and investigations are more applied in nature and more obviously oriented to professional practice. The Professional Doctorate is designed to equip candidates to be critical consumers of research in a professional setting.

Full time expectation

It is expected that a full time student will normally spend a minimum of 35 hours per week on their study. This is offered as a guideline, circumstances may change at different periods of the candidature.

Completion times

	
	EFTSU
	Full Time Years
	Full Time Semesters

	M (Hons)
	
	
	

	Minimum
	1
	1
	2

	Maximum
	2
	2
	4

	
	
	
	

	PhD, Prof Doc
	
	
	

	Minimum
	3
	3
	6

	Maximum
	4
	4
	8


Re-enrolment

You are asked to enrol once per annum, at the start of the year. It is the student’s responsibility to ensure that enrolment is maintained.

Workshops for research students

All research students are eligible to attend. Workshops include topics such as:

Presenting at Conferences

Using Interpretive Methodologies

Architecture of the Thesis

N5 NUDIST/Nvivo

Presenting using PowerPoint

Project Management

Argumentation

Final Stages

Intro to Basic Statistics using SPSS

Information about programs and registrations is posted on the web.

Intellectual property

Full details are available on the UWS policy website.

Ethics

All projects involving human subjects, animals or hazardous substances must have Ethics Committee approval. See web sites for further information or discuss with your supervisor. Contact Mary Krone for the Ethics website address: m.krone@uws.edu.au
Reporting Milestones

Measures of Achievement

The UWS Research Studies Committee has introduced a structured first year for research students in response to the Federal Government’s reduction of the period of funded enrolment. One of the first year requirements is the Measures of Achievement. The aim is to identify goals that would be good for you to achieve early in the candidature. The Measures of Achievement will be unique for each student and should e achievable within the nominated time frame. Measures of Achievement may include things such as:

· Mastering a laboratory research technique

· Attending a relevant coursework component such as a research methods course

· Producing written reports including a draft timetable for the project

· A literature survey

· Other disciplinary requirements. Usually up to four items will be sufficient but you may wish to add more.

Annual reports

All continuing students must complete an annual report. In first year the annual report is incorporated into the Thesis Proposal.

Thesis Proposal

All commencing research students are required to prepare a formal thesis proposal that must be approved before the student can progress to the second year of study.

The Thesis Proposal is not to be confused with what you may have included with your application. The first year formal Thesis Proposal is a substantial review of your work to date and your plans for the remainder of the candidature.

The thesis proposal may be undertaken at any time during the first year of candidature; however all students in the College of Science, Technology and the Environment must present their proposal within six months. Students working on funded projects may wish to complete their Thesis Proposal early in the candidature.

Format

The guidelines for the Thesis Proposal allow for individual initiative and variations in research style but the following elements of basic structure should be followed:

Title of proposed research

This should be clear, informative and unambiguous.

Research Problem

This section is to make a convincing case that the student understands the problem and that the problem is definable in terms such that research can provide insights into its resolution. It should include a description of the project as a whole, and in particular a thesis statement, setting out the exact proposition or hypothesis that the thesis will demonstrate, where the main focus of the thesis lies, and how the various questions or hypotheses are logically interrelated. It should demonstrate the worthiness of the proposed research with respect to gaps or conflicts in present knowledge or understanding. This statement should be clearly underpinned by the statement of objectives below.

Intellectual context

This involves a detailed discussion of the conceptual and empirical aspects of the research. The student should present a comprehensive literature review related to the problem situation and explain how the thesis is related to the literature or other research in the discipline. Account should be given of the theory(ies) that will be considered and the method(s) that will be employed in selecting, organising and analysing the material that will make-up the main body of the thesis. Probably sources of information, archival resources, field work, survey and other empirical data which will be necessary for the project should be discussed. A topic outline and the general content by areas or by chapter, with description and relationship of each to the others may be included. The expected contribution of the thesis to the advancement of knowledge in the relevant field of study needs to be made clear.

Research objectives

This section should clearly demonstrate that the student has identified a potentially solvable, or resolvable problem and has a plan of action whereby this will be achieved. It may be in the form of a general statement and/or a list of more specific aims that will lead to accomplishing the general objective.

Research procedures

This section should set out the logical steps to be followed in meeting the research objective(s). The methodology should be set forth including an expression of why the method is important to the particular research filed and how it will be used to generate and verify the conclusions reached in the thesis. A time plan of expected progress and milestones to be achieved at various points should be included.

Length of Proposal

Thesis Proposals will vary in length according to the requirements of the topic. Normally they will be between 2,000 and 10,000 words, including all the components listed above.

Approval

When the Thesis Proposal has been prepared, the student is expected to submit a complete, paginated manuscript to his/her supervisor for review and approval by an Advisory Panel. This must be done to enable the student to enrol in the second year.

Supervision

All students have a panel of at least two supervisors. One of these will be designated as the Principal Supervisor. On some occasions, and to take advantage of expertise available, a panel member other than the Principal Supervisor may be from outside the University.

The Principal Supervisor of the supervisory panel must be a non-casual staff member appointed to take primary responsibility for the conduct of the candidature. The Principal Supervisor must be available at all stages of the candidature for advice, assistance and direction, and is responsible to the College Director of Research management and Training for the progress of the candidature.

The Principal Supervisor is assisted by other member or members who are also expected to be available at all stages of the candidature for advice, assistance and direction. Principal Supervisors are limited to a  maximum of the equivalent of 3 full time students. There are no restrictions on co-supervision load. Co-supervision is encouraged as a form of mentoring into supervisory roles.

An Acting Principal Supervisor of the supervisory panel must be appointed during any significant absence of the Principal Supervisor ie more than a month at a time, and always during periods of absence due to sabbatical leave. The candidate should ensure that this is not overlooked. At the very least it can be inconvenient if there is no appointed panel Principal Supervisor readily available to undertake various administrative actions. (However, if the Principal Supervisor is going to be away, it may be best to anticipate the need for support for applications, annual reports etc. and deal with them in advance).

Meetings of the panel

This should be negotiated on an individual basis according to the needs of the candidature. It is advisable to have a mutual understanding that is agreed to in writing by the panel members and the student.

For supervisors and students to consider

Ideas for Setting up Initial Meetings

· Frequency and duration

· Access to supervisor outside scheduled meeting times

· Who has responsibility to initiate meetings, if not regular?

· Protocol when one can’t make the meeting

The Panel

· What role will be taken by each supervisor?

· What will be the workload percentages?

· Will the whole panel meet, how often?

Time Frame

· Have we mapped projected progress against time?

· How long will each stage take?

· How will we monitor time/progress?

What is a Thesis?

· What does “thesis” mean?

· What is an appropriate structure?

· What is the difference between a thesis that passes and one that is exceptional?

· Titles of good examples in this field?

· What is meant by originality?

· When should writing occur?

· What is expected in a literature review?

· Have we sorted out Intellectual Property issues?

Advice and Support

· Development of the thesis proposal, how much input from the supervisor, how will this proceed?

· Expectations of feedback (style, how much, how often in what form, how soon?)

· Strategies to use when comments/corrections are not understood

· Should the student seek feedback from anyone else?

· Support with content, eg resources, contacts, how much can be expected given the supervisor’s knowledge of the area?

· What other kinds of knowledge are needed? (eg research process, writing skills)

· Any personal circumstances that ought to be considered? (eg new baby, ill health)

· Attitudes to supervisor/student relationship (mentor/mentee, teacher/student, colleagues)

Resources

· Does the student have access to minimum resources as required by UWS?

· Does the student know about support schemes within UWS: Conference Scholarships, RTS, Completions Scholarships etc.

· Where do I access institutional information?

· Any suitable conferences this year?

UWS Requirements

· Do we know what milestone reporting is required in the first year and do we have a plan of approach?

· Do we know of research activities in the School/College/Centre/Group and does the student expect to participate?

· Will the student be presenting a seminar (apart from Thesis Proposal)?

UWS responsibilities of the student

Candidates have a responsibility to make themselves aware both of the requirements for the degree in which they are enrolled, and the objectives of that degree.

A PhD or Masters (Honours) degree is research training with an output in the form of a thesis or major work, which measures the success of that training. It should be planned and carried out within a clear time frame. Part of the training is to be able to plan and execute a project within  defined time limits.

Supervisory panel

The degree is undertaken under supervision. Candidates have a responsibility to establish agreed methods of working and then to fulfil their side of any agreement with the Principal Supervisor and other members of the supervisory panel. Candidates must be available for agreed consultation and provide evidence of the progress being made, including submission of the Annual Report Form. Candidates must participate in such College/Research Centre activities as are expected. Candidates are responsible for notifying their Principal Supervisor if they have any difficulties. If candidates are having problems with their supervisory panel they should be aware of the mechanisms that exist to resolve these problems and take advantage of them. Candidates are responsible for obtaining approval to take time away from their candidature or vary their record of candidature in any way.

Administrative requirements

Candidates are responsible for ensuring that they meet all the administrative requirements of the university such as re-enrolling each year.

Time

Candidates are responsible along with their supervisors for ensuring that they have sufficient time allocated to write up their thesis, and that they have ascertained what is necessary in terms of content, style and presentation.

Candidates are responsible for giving their supervisory panel Principal Supervisor notice of the expected submission date of their thesis or creative work to allow early selection of examiners.

Part-time Candidature

It is the responsibility of part-time candidates to maintain regular contact with members of their supervisory panel. The importance of providing evidence of progress increases rather than diminishes for part-time candidates.

Thesis

Candidates are solely responsible for the content, style and presentation of the thesis or work that is finally presented and for certifying its originality.

UWS responsibilities of the supervisor

Members of the supervisory panel will seek to impart knowledge of research methods to the candidates under their supervision and guide them in acquiring research experience.

The test of the success of that training is assessed through the thesis or major work which, in the case of a PhD, is expected to provide clear evidence of originality and thereby make some significant contribution to knowledge. At least some of this work should be of a level suitable for publication in a recognised journal of the field.

A Masters (Honours) thesis should demonstrate the candidate’s competence in research methodology and its critical application in the chosen field of study.

Time

An important part of research training is the completion of a project within a particular time frame. In this regard, a critical early phase is when the supervisory panel assists the candidate in drawing up a research proposal. UWS has introduced “Measures of Achievement” and a formal “Thesis Proposal” in the first year of candidature to assist this process.  The Principal Supervisor must pay particular attention to the likely time scale of the project, bearing in mind that a three-year PhD candidature should be an objective. The Principal Supervisor should ensure that the candidate is aware of the standards expected of the degree concerned, and identify with the candidate the particular research skills that will need to be agreed indicators of progress being made. It will take not of known periods of leave. The Principal Supervisor should ensure that sufficient time is left for writing up the thesis.

Responsibilities

The responsibility of the supervisory panel over the initial phase of candidature extends to (i) ensuring access to resources, as specified in UWS and College policies; (ii) encouraging the candidate to participate in the research culture within UWS; and (iii) ensuring that commitments made in respect of availability and contact are met by the candidate and the supervisory panel. The supervisory panel has a responsibility to provide timely feedback to the candidate on progress.

Monitoring progress

The Principal Supervisor ensures that monitoring requirements such as Measures of Achievement, Annual Reports and Thesis Proposal are addressed.

As the candidature progresses, different contact arrangements may be appropriate, but the candidate and members of the supervisory panel must be clear on what they expect of the others. The panel Principal Supervisor and the candidate should monitor progress made within the context of the overall research plan. When the time comes for writing the thesis, supervisors should be ready to advise on the requirements on style etc, and should give prompt feedback on drafts submitted.

Administrative requirements

The Principal Supervisor should know where to find out the various degree and other administrative requirements and advise the candidate as necessary. He or she should ensure that the candidate seeks necessary approvals for absences from the University, and that the candidate receives any due entitlement within the College.

Publications

Agreement should be reached between the candidate and members of the supervisory panel concerning authorship of publications and acknowledgment of contributions during and after candidature. There should be open and mutual recognition of the candidate’s and any supervisor’s contribution on all published work arising from the project. Candidates should be encouraged to publish during their candidature.

Problems

Difficulties of one sort or another may arise during candidatures, and candidates and members of the supervisory panel should be aware of the problem solving mechanisms and the support services which exist within the University, and to ensure that the College Research Management and Training Director is kept informed as necessary.

Variations of Candidature

All changes to candidature details (eg thesis title, supervisors) must be formally approved and recorded on the student record system. Changes to personal details (address, name) do not need approval but should be recorded.

Change in personal details

These items will be actioned by the Office of the Academic Registrar upon receipt. There is no approval process, the University community is informed of changes via the networked student record system. Supporting documentation: Official record of name change such as marriage certificate (certified copy), deed poll certificate (certified copy).

Leave of absence from candidature

Students may apply for a maximum of two semesters leave in any one candidature. Leave may be sought at times when you are not able to progress in your study because of some personal or professional difficulty or illness.

Candidature is recorded in whole semesters. Students should apply for leave well before the census dates of the two main research sessions, that is, by the end of March for session one or the end of August for session two. You should allow sufficient time for processing and approval of your application. Four weeks is recommended.

Supporting documentation

Please attach medical certificates, if relevant, and seek your supervisor’s endorsement.

Variation of thesis title

Your thesis title is recorded on the student record system. Students may refine their topic and this should be officially recorded so that our files accurately reflect your work. Major changes that indicate a substantial shift in direction will be questioned. Please note that your original amount of time still holds regardless of a topic change.

Change of supervisor of co-supervisor

You may change supervisor as you find the direction of your work changes or it might be a good idea to include new panel members for similar reasons. Please include some indication that the current panellists have been informed and that the proposed supervisor(s) agrees. Supporting documentation: Agreement by current and proposed panel members. May be written on form, or attached.

Change of mode

You may change between full and part time enrolment if necessary, for example cessation of scholarship and the need to find part time work. International students are not permitted to enrol part time, this is an Australian government visa requirement. In normal circumstances scholarship holders must be enrolled full time.

Early submission/extension of time

Permission may be granted for early submission on application. You should ask your supervisor to attest to the quality of your work and the appropriateness of early submission and attach this to the application.

You may apply for an extension of time if you have reached, or are close to, the maximum period of candidature. You must have compelling reasons, a proposed time line for completion and an explanation for the delay. You must have the full support of your supervisory panel. Extensions are granted for a maximum period of one semester.

