UWS Executive OHS Committee Bi Monthly Report Template for Colleges and Divisions 2004


About this template
This reporting template was developed by the UWS OHS&R Unit for the Executive OHS&R Committee.  The purpose of the template is to ensure that Bi Monthly OHS reports from Colleges and Divisions to the Committee are uniform and contain quality information regarding the initial implementation phase of the UWS OHS Strategic Plan 2004-8.  It is anticipated that the template format will change to reflect the need for collecting more relevant information as the implementation phase progresses.

How to use this reporting template
Using the legend below, Colleges and Divisions are required to insert the descriptor that best describes the progress made by the particular College/Division against the given Key Criteria.  The “Nominated Target Date/Comments” column can be used to nominate a target date for completion or provide additional information where a tick in the descriptor box may be too simplistic or further qualification is required.

College/Division:









Date:




 Report No:




	Key Criteria
	CAESS
	CLAB
	CSTE
	CSHS
	CSD
	DID
	ASD
	Nominated Target Date/Comments

	1.0
Preliminary
	
	
	
	
	
	
	
	

	1.1 The UWS OHS Strategy 2004-8 and the OHS Management Plan Template has been included as an item of business at a College/Division management meeting
	
	
	
	
	
	
	
	

	1.2 OHS&R Unit has provided a briefing to senior managers regarding implementation
	
	
	
	
	
	
	
	

	1.3 An implementation action plan has been formulated
	
	
	
	
	
	
	
	

	1.4 A senior manager within College/Division has been allocated the task of overseeing the implementation of the action plan
	
	
	
	
	
	
	
	

	1.5 A strategy to enable Deans/Heads of Divisions to make bi monthly OHS reports to the Executive OHS&R Committee regarding the implementation of action plan has been implemented
	
	
	
	
	
	
	
	


	Key Criteria
	CAESS
	CLAB
	CSTE
	CSHS
	CSD
	DID
	ASD
	Nominated Target Date/Comments

	1.6 Briefings for line managers and supervisors regarding the implementation of the College/Division OHS Management Plan have commenced
	
	
	
	
	
	
	
	

	1.7 Work has commenced on developing appropriate College/Division key performance indicators
	
	
	
	
	
	
	
	

	1.8 OHS has been included as a standing agenda item on all College/Division management meetings
	
	
	
	
	
	
	
	

	2.0
Consultation
	
	
	
	
	
	
	
	

	2.1 Work has commenced on developing an appropriate College/Division OHS consultation mechanism that meets the needs of the College/Division
	
	
	
	
	
	
	
	

	2.2 OHS Representatives/Committee Members have been selected/elected
	
	
	
	
	
	
	
	

	2.3 Staff are aware of how their OHS Representatives/Committee Members can be contacted
	
	
	
	
	
	
	
	

	2.4 Management representatives have been appointed to OHS Committee(s)
	
	
	
	
	
	
	
	

	2.5 OHS Representatives/Committee Members, who require OHS consultation training, have been enrolled in an “accredited” training course
	
	
	
	
	
	
	
	

	2.6 OHS committees are able to produce minutes of meetings and copies are circulated appropriately within the College/Division
	
	
	
	
	
	
	
	

	2.7 The OHS consultative mechanism has been fully implemented
	
	
	
	
	
	
	
	

	2.8 Management representatives are able to brief the Dean/Head of Division regarding significant OHS matters that arise at meetings
	
	
	
	
	
	
	
	

	Key Criteria
	CAESS
	CLAB
	CSTE
	CSHS
	CSD
	DID
	ASD
	Nominated Target Date/Comments

	3.0
Training
	
	
	
	
	
	
	
	

	3.1 A strategy has been developed to ensure that managers, supervisors and staff are made aware of their OHS accountabilities and responsibilities
	
	
	
	
	
	
	
	

	3.2 Training records confirm that managers, supervisors and staff have attended appropriate OHS training
	
	
	
	
	
	
	
	

	3.3 A strategy has been developed to ensure that all new staff can attend general OHS induction training within one month of commencement
	
	
	
	
	
	
	
	

	3.4 Training records confirm that new staff have attended OHS induction training
	
	
	
	
	
	
	
	

	3.5 A strategy for ensuring that appropriate “on the job” OHS training for relevant staff has been developed
	
	
	
	
	
	
	
	

	3.6 All staff have received appropriate “on the job” training
	
	
	
	
	
	
	
	

	4.0
Students Safety
	
	
	
	
	
	
	
	

	4.1 A strategy has been developed to ensure that academics and technical staff in charge of students are aware of their specific responsibilities in relation to students safety
	
	
	
	
	
	
	
	

	4.2 A strategy has been developed to ensure that students are formally advised by academics and technical staff of the OHS requirements that will impact their learning whilst at UWS
	
	
	
	
	
	
	
	

	4.3 A strategy has been developed to ensure that unit outlines contain appropriate OHS information to enable academics to effectively monitor safety during the learning process
	
	
	
	
	
	
	
	


	Key Criteria
	CAESS
	CLAB
	CSTE
	CSHS
	CSD
	DID
	ASD
	Nominated Target Date/Comments

	4.4 A strategy has been developed to enable academics and technical staff to deal effectively with students who fail to comply with the safety requirements associated with their learning
	
	
	
	
	
	
	
	

	4.5 Appropriate risk control measures have been implemented to ensure that the learning can be undertaken in a safe manner
	
	
	
	
	
	
	
	

	5.0
Contractor Management
	
	
	
	
	
	
	
	

	5.1 Relevant managers, supervisors and staff are aware of the UWS Contractor Management System
	
	
	
	
	
	
	
	

	5.2 Relevant managers, supervisors and staff have been trained in contractor management
	
	
	
	
	
	
	
	

	6.0
Incident and Injury Reporting Analysis
	
	
	
	
	
	
	
	

	6.1 Measures are in place to ensure that the UWS Incident and Injury reporting system is readily accessible and understood by managers, supervisors, staff and students
	
	
	
	
	
	
	
	

	6.2 A strategy has been developed to ensure that incident experience is analysed and discussed at College/Division management meetings on a regular basis
	
	
	
	
	
	
	
	

	7.0
Risk Assessment and Management
	
	
	
	
	
	
	
	

	7.1 Key occupational related risks impacting the College/Division have been identified
	
	
	
	
	
	
	
	

	7.2 A strategy has been developed for progressively undertaking risk assessments and implementing appropriate control measures
	
	
	
	
	
	
	
	

	7.3 A strategy has been developed to fully implement the UWS protocol for undertaking risk assessments
	
	
	
	
	
	
	
	


	Key Criteria
	CAESS
	CLAB
	CSTE
	CSHS
	CSD
	DID
	ASD
	Nominated Target Date/Comments

	8.0
Emergency Preparedness
	
	
	
	
	
	
	
	

	8.1 Managers, supervisors and staff are aware of their specific responsibilities and accountabilities in an emergency
	
	
	
	
	
	
	
	

	8.2 Managers, supervisors and staff have developed an effective method for dealing with emergencies
	
	
	
	
	
	
	
	


Legend

C
Completed




CAESS
= College of Arts, Education & Social Science

PC
Partially Completed





CLAB
= College of Law and Business

NC
Not Commenced




CSTE
= College of Science, Technology and Environment

NA
Not Applicable




CSHS
= College of Social and Health Sciences

O
Ongoing




CSD
= Corporate Services Division



DID
= Development and International Division




ASD
= Academic and Services Division
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