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LecturesOnline Scheduling Form

Please complete and return this form to lecturesonlinesupport@uws.edu.au
For assistance in scheduling your booking with Lectures Online, call 4736 0352 or 4736 0349 (ext 2352 or 2349)
Unit Details

	Unit Code
	
	Unit Name:
	

	Unit Co-ordinator
	
	Staff ID:
	

	Unit Co-ordinator Email
	
	Phone : Number:
	


Unit Staff Members requiring Lecturesonline access 
	Name:
	
	Staff ID:
	

	Phone:
	
	Email:
	

	Name:
	
	Staff ID:
	

	Phone:
	
	Email:
	


Lecture recording details

	Commence Date:

Including Day
	
	Venue:
	

	Start Time:
	
	End Time:
	
	Repeat:(circle) - Once only, weekly, fortnightly 

	Finish Date:
	
	Dates Not to include
	


	Commence Date:

Including Day
	
	Venue:
	

	Start Time:
	
	End Time:
	
	Repeat:(circle) - Once only, weekly, fortnightly 

	Finish Date:
	
	Dates Not to include
	


	Commence Date:

Including Day
	
	Venue:
	

	Start Time:
	
	End Time:
	
	Repeat:(circle) - Once only, weekly, fortnightly 

	Finish Date:
	
	Dates Not to include
	


	PC/Document Camera Video  and audio
	Y / N

	Audio Only
	Y / N

	Streaming 
	

	Download
	

	Podcast and live video (not available at this time)


Capture Requirements



Delivery Requirements

	Office Use       Approved

   Only 
	Y

N
	Input
	
	Checked
	
	Emailed  Date
	


Notes: 

Please refer to UWS policy when capturing Copyrighted material
.  
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